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Overview

The current release of the LaborFirst application for Delaware Paid Leave provides Hours & Wage
reporting functionality.

Employers file Hours & Wage reports each quarter to detail all wages earned and hours worked by each
employee in a given quarter. The wages entered are used to calculate the total contributions due for the
quarter. The reports also keep track of the hours worked by each employee in Delaware.

Hours and Wages should be reported even for employees on waivers. If a waived employee approaches
the 1250 hours threshold to meet Delaware Paid Leave eligibility, the employer will receive a notification
to prepare for waiver removal. Hours & Wage reports can be submitted directly by employers or by third-

party administrators representing them.

Frequently Asked Questions

Question Answer

Who is required to submit Hours & Wage reports?

How often are Hours & Wage reports due to the
Delaware Paid Leave Division?

What hours should be submitted for our employees?

When can | submit my first Hours & Wage report?

Where can | file my quarterly Hours & Wage
reports?

What are my submission options for quarterly Hours
& Wage reports?
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Employers enrolled in Delaware Paid Leave are
required to submit Hours & Wage reports
immediately. Employers with private plans are not
required to submit reports until April 30, 2026.
Employers that are exempt from the program are not
required to submit quarterly reports to the Division of
Paid Leave.

Hours & Wage reports are due quarterly, 30 days
after the end of each quarter.

Quarter Being Reported Report Due Date

Quarter 1 (January 1 — March 31) IApril 30
Quarter 2 (April 1 — June 30) July 30
Quarter 3 (July 1 — September 30) October 30

Quarter 4 (October 1 — December 31) [January 30

You should report all hours worked for any
employees in your organization who earn at least
60% of their wages in Delaware.
Delaware employers enrolled in Paid Leave can
submit their first report on Monday, April 28. This
should be submitted by April 30.
Hours & Wage reports are submitted in LaborFirst
through your employer account. Select the Action
Item “File Quarterly Report” from your Account
Summary. This will bring you to the File Quarterly
Reports page. Reports by Quarter and Year can be
filed from here by selecting “File Report” for the
appropriate line item.
Reporting Options include:

1. Enter Employee Wage Details Manually (Up

to 1000 employees)
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What should | expect if | am filing manually?

What are my options for uploading electronically?
| am a TPA. Am | able to upload reports in bulk?

Will there be penalties for late submissions?

Will additional authorization types be available for
Employers to provide third-party administrators
representing them?

Where can information provided on submitted Hours
& Wage reports be viewed?

Am | able to amend filed Hours & Wage Reports?

When will the first quarterly payment be due?

How do | make a payment?

FAQ - LF — Hours & Wage Reporting

Delaware Department of Labor — Confidential and Proprietary Information

2. Upload Employee Wage Details
Electronically

3. Report No Wages Paid for the Quarter

If manual entry is selected, you must manually key in
the data for the report. For subsequent quarters, you
can copy your employees' names and SSN from a
prior quarter. This option is unavailable if you are
reporting for more than 1000 employees.

A CSV or XML file can be used to upload wage
details electronically.

Yes, bulk upload of Hours & Wage reports is
available for TPAs.

There are currently no penalties and interest for
Quarter 1 and Quarter 2 filing and payments if made
in 2025, providing a period of adjustments and
learning for the new application.

Yes, there will be two new authorization types with
this release.

1. File/Amend Paid Leave Reports: Enables
TPAs to file quarterly Hours & Wage reports
on behalf of employers

2. Paid Leave Make Payment: TPAs can
access the make a payment option in
LaborFirst on behalf of employers

The Account Division Summary for Paid Leave will
now include an Account Periods section. A specific
period can be selected to view submitted information
on the Hours & Wage Report.

Amendments to filed Hours & Wage Reports will not
be available until a future release.

The deadline for the first quarterly payment was
extended to July 30, with no interest or penalties.
Both the first and second quarterly payments will be
due on that day.

Once available, payments will be made through your
employer account in LaborFirst, using the GoDE
platform. The 'Make a Payment' link will be displayed
under the 'Action ltems' in your Paid Leave Account
Division. You will also have the ability to make a
payment after filing your Hours & Wage Report.
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