
Employer Business 
Registration

The Employer  Registration Process 
follows these steps:

1. Introduction: Details information
that you will need to have available
to complete registration.

2. Business Details: Collects details
about the business. All required
fields are marked with an asterisk.

3. Business Qualification: Collects
business qualification details that
will further dive into program
qualification questions.

4. Address: Collects
address information for the
business. At least one physical
address and one mailing
address are required (can be the
same).

5. Officers and Owners: Collects
information about the owners and
officers of the business. Unless the
business is publicly traded, at least
one owner or officer is required.

6. Contacts: Collects information for
business contact(s). At least one
registration contact is required.

7. Preferred Method of
Communication: Collects the
preferred method of
communication.

8. Registration Summary: Displays
all fields and responses from the
registration process. Review all
responses for accuracy.

9. Confirmation: Provides
confirmation of the business
registration.

Quick Tip: The right- hand side navigation always shows 
where you are in the process. 

Before You Begin: 
If you have not registered your business with Delaware 

One Stop, you need to visit https://onestop.delaware.gov 
first. 

Each employer user must create their own state account. 
After a user establishes their credentials, they can access 

the system from the LaborFirst tile on 
https://my.delaware.gov. 

https://onestop.delaware.gov/
https://my.delaware.gov/app/bookmark/0oas9waptcZJWwXiP297/login
https://my.delaware.gov/


Introduction Screen1

This will be the first 
screen displayed when 
users first login to 
LaborFirst.

Business Details Screen2

Collects details about 
the business. 
All required fields are 
marked with 
an asterisk.

Business Qualification Screen3
Collects information to 
determine employer 
type. Note that some 
additional steps may 
appear in the 
navigation based on 
responses provided.

Address Screen4
Select the down arrow 
to add new addresses.
If the user indicates that 
the physical address is 
different than the 
mailing address, an 
additional address field 
will appear.



Officers and Owner Screen5

Unless the business is 
publicly traded, at least 
one owner or officer is 
required.

Contacts Screen6

Users must enter at 
least one registration 
contact.  This is a key 
role in administering your 
LaborFirst account.

Preferred Method of Communication Screen7
Email is the default 
option. Verify email 
address is the correct 
and preferred email. 

Registration Summary Screen8 The information displayed 
on this screen is read-only. 
To edit information, 
navigate back to the 
respective screen using 
the 'Previous’ button.

Confirmation Screen9
Provides confirmation of 
the business 
registration.


	Employer Business Registration
	Slide Number 2
	Slide Number 3

